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Is the presentation time kept
within allowed limit?Does the speaker have goodpoise?Has he/she overcomenervousness?Is any pointer used?Is the pointer usedeffectively?

II. Voice and visual aid.
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Is the speaker's voice loud enough?Does the speaker often havehis/her eyes on the audience?Has the speaker avoidedconstant reading from thetransparencies?Is the font size appropriate?Does he/ she includeIntroduction andSummary/Conclusion?

III. Presentation.
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Are the visual aids well prepared?Do the visual aids containmany spelling errors?Is the presentation clearlydelivered?Are the explanations ofindividual topics detailedenough?Is the talk well organized?Does the talk effectivelycover the intended topics?Has the speaker successfullyachieved the intended goal?Does the speaker answer thequestions effectively?


